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How to Create a Google Classroom

BasicSetup
1. Login to your smmk12 google account.
2. Select the google classroom icon, or go to classroom.google.com
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3. Click the A +0 button in fibeeappecl abght hand cor |
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4. Fill out the following popup box with the appropriate informatiand select create The bixdseagreat on o
place to put the class period.

Create class

CANCEL  CREATE
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5. To add students to youtass:

a. Tell students to login to their smmk12 google accountsand t o sel ect

cormnerandseleétj @ai !l ass 0.

= Google Classroom

Chemistry : AP Chemistry

HP Chemistry

Period 2 Period 1

0 students A 9 ‘ 0 students

0 students

Join class

Create class

b. Tell studentgo add your google classroom specific codhich is located under your class titlafter

students have done this step they wi

— Chemistry
Period 2

Chemistry
Pericd2

Class code 5ki2yhk [ ]

Select theme
Upload photo

~
«

Upcoming _a Share something with your class.

No work due soon

View all

Communicate with your class here
D Create and schedule announcements

Respond to student posts

= Stream Classwork People Grades ]
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6. Toaddmaterialsto your google classrao s el ect t he fAcl asswor ko

desiredclasswork¥ To see more advanced features
Topi cso Bel ow.
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= Chemistry Stream Classwork People Grades

Period 2
B Google Calendar [] Class Drive folder
/ Assign work to your class here

El Create assignments and questions
B Use topics to organize classwork into modules or units

% Order work the way you want students to see it
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7. To make announcementr assign materials to the class:
a. select the fAstreamo

tab

B. Snyder 2019-2020

at the t opclaansds 6s thaorxt.

— Chemistry

Stream Classwork People
Period 2

Chemistry

Period 2

Class code 5ki2yhk {2

Upcoming

.B Share something with your class

View all

Communicate with your class here
D Create and schedule announcements

@ Respond to student posts

Grades ] s _a

Select theme
Upload photo

11

t

b. Type a description of the assignment and due date. In the bottom right hand corner select if you want tc
post this information immediately, or if you want to schedule a time to post the assignment.

For Chemistry Period2 ~  All students

Share with

Please sign the syllabus by Friday

A Y

UPIUAU PRivio

0 A O

Communicate with your class here

Cancel Post

Schedule

Save draft

C.
link a video, or link a website.

In the bottom left hand corner you cattach the assignment, provide a document from your google drive,

For Chemistry Period2 ~  All students ~

Share with your class

Please sign the syllabus by Friday

Communicate with your class here

Cancel Post

Schedule

Save draft
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Advanced Topics
Settings
1. To modi fy your google classroom settings select t
page.

— I:P?':emlstry Stream Classwork People Grades -53 ‘a
'erio
A—

HP Chemistry

Period 1

Class code ologf6l [ J

2. The following boxes will show. You can modfyhes e sections to | imit the c:i
your google classroom.

General

Class code ologfél ~
Stream Only teachers can post or comment «
Classwork on the stream Hide notifications v

Show deleted items
Only teachers can view deleted items

Guardian summaries
See example

Grade calculation

Overall grade calculation
No overall grade v
Choose a grading system. Learn more

Show overall grade to students

Grade categories

Add grade category

a. To modify the stream so that only you can post assignments click on the down arrow to the left of the strean

and select Aonly teachers can post or commento.

General Students can post and comment

Class code Students can only comment

Stream _> < Only teachers can post or comment >
Classwork on the stream Hide notifications -

Show deleted items
Only teachers can view deleted items

Guardian summaries
See example




b.
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*Important: Of t en ti mes the fAstreamd feature otudegt® ogl e
who want to go back and look for work that they are missing. The stream feature will notify students every
time you add an assignment to the class materials, and every time you make an announcement. Therefore,
may be best to hide notificatiomsh en you update/ add class materi al ¢
notificationso under the fAclasswork on the strea

General
Class code Show attachments and details
Stream Show condensed notifications

Classwork on the stream . Hide notifications

Show deleted items
Only teachers can view deleted items.

Guardian summaries

See example
*Important: | f you want to organize your <c¢lass mater.i
than ttrleeaemds feature of google classroom. Pl an t ¢
to access at all times and pl an to use the fAstr

and deadlines. Find more informationabout he fAcl asswor ko tab bel ow.

Example “ Stream’:

HP Chemistry

Period 1

Class code ologfél [}

Select theme
Upload photo

Upcoming -a Share something with your class

11

No work due soon

View all

Homework Due Tuesday:
PS #1 all problems

* Remember you can find all copies of documents on the “classwork” tab.

-a Add class comment
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Example “Classwork?”

HP Chemistry Stream Classwork People Grades &:}
Period 1
+ Create E Google Calendar [] Class Drive folder
All topics

Class Materials

Class Materials

@ Class Website Posted 7:26 AM
Unit 1: Scientific Me

@ Periodic Table Posted 7:32 AM
@ Formula Sheet Posted Jul 22

@ Syllabus and Safety Contract Posted 7:30 AM

Unit 1: Scientific Measurement

@ Unit 1 Homework Edited Jul 22
@ Unit 1 Notes Edited Jul 22

Unit 1: Scientific Measurement :

@ Unit 1 Homework Edited Jul 22

4 4
PS3_temp and measurem... PS4 _Sig figs.pdf
PDF PDF
4 Vv
PS5_Density.pdf Unit 1 Review_Honors.pdf
PDF PDF
| 4 4

Unit 1_POU_Scientififc M...
Word

| 4

View Material

@ Unit 1 Notes Edited Jul 22
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e class materials in the Aclassworko ta
he ACIassworko tab and sel e mdnuwillappeafi+ 0 b

m Google Calendar [ Class Drive folder

To organi z
a. Go to t

Assignment

Quizassignment  2YT class here

and questions

Material
ze classwork into modules or units

5]
&
Question
O
-
-

Reuse post

you want students to see it

Topic

b. Sel ect fAtopicd to organize your <c¢class materi al
assignments to each topic. When creating a new assignment make sure to select the appropriate topic
add the material to in thdrown down menu as seen below.

M Material

For HP Chemistry Period 1 =+  All students «

Description (optional)

Topic No topic




